REQUEST FOR QUOATION (RFQ)
DESIGNING AND PRINTING

NAME & ADDRESS OF FIRM: DATE: 10 October, 2011

REFERENCE: RFQ No. UNDPAFG/2011/0176
Printing

Dear Sir / Madam:

You are kindly requested to submit your quotation for the goods described in Annex A of this request for
quotation (RFQ).

Your quotation should be submitted to UNDP secure email address bids.af@undp.org, or in sealed
envelope(s) to the following address no later than 17 October 2011 at 1500 hrs. (Kabul time):

UNDP Country Office
Shah Mahmood Ghazi Watt, Kabul - Afghanistan

CONDITIONS

Technical Specifications See Annex A

Price Schedule and delivery | See Annex B

time

Text and photos See Annex C, D and E

Submission Closing Date: 17 October 2011

Closing Time: Before 1500 hrs. Kabul local Time. Late quotations will be rejected.
Reception of the quotations/ | Sealed envelopes to:

Submission Procedure: UNDP COUNTRY OFFICE

Shah Mahmood Ghazi Watt

Kabul, Afghanistan

Quote to be submitted in a sealed envelope marked clearly with
Tender Reference /Tender Name/Closing Date, or by Email to the
following email address:

bids.af@undp.org

Taxes: Inclusive of all Local and National Taxes



mailto:bids.af@undp.org
mailto:Bids.af@undp.org

Delivery terms:

DAP UNDP Compound (Incoterms 2010)

Mode of Delivery:

By AIR or surface

Payment Terms Within 30 days after receiving of the invoice & acceptance of goods
by UNDP.
Validity of Quotation [ | 60 DAYS

Preliminary Examination -
Completeness of quotation.

Partial bid is not allowed

Administrative requirements

Your quotations will be considered upon the provision with this
RFQ the following, failure in providing the requested documents
may constitute grounds for disqualification of the quotations:

Please provide Company profile, Company’s valid trade license

Note: After receipt of bids, UNDP reserves the right to request any
additional information or seek clarifications from the bidder to
ascertain responsiveness of offers received."

Evaluation Criteria

1. Relevant experience in design and printing
(Please provide copies of your previous contracts/POs)
2. Provision of samples that you have previously done
3. Compliance with technical specifications.
4. Compliance with delivery time

Please note that firms without relevant experience and provision of
sample work may not be considered in evaluation.

Warranty

NA

Delivery Time

1-2 weeks from the notification of award.

Liquidated damages for
delay:

If the Supplier fails to deliver any or all of the goods, or perform any
of the services within the time period specified in the Order, UNDP
may, without prejudice to any other rights and remedies, deduct
from the total price stipulated in this Order an amount of 0.5% per
week of the value of the Contract up to a period of 3 weeks.
Hereafter UNDP AFGHANISTAN has the right to cancel the order.

Others:

The required quantity can be increased or decreased during the
award of the Purchase Order. Therefore, take this into account when
preparing price quotation.

Language: All documentation, including installation and operating manuals shall be in:

m English O French O

Spanish O Others




ANNEX A - TECHNICAL SPECIFICATIONS

Item Specification

Design of one page (Two sides) brochure on
Gender Responsive Budgeting (GRB) in The Text and Photos are attached as annex C,D and E
three languages (English, Dari, Pashto),

Printing of the designed brochures (English

200 copies, Pashto 250 and Dari 250 copies) The Text and Photos are attached as annex C,D and E

Note:

In order to allow the technical evaluation committee to assess whether the goods offered comply with
UNDP requirement, the companies are requested to provide the catalogues or detailed specification of
goods.



ANNEX B — PRICE SCHEDULE and DELIVERY SCHEDULE

Part A: Price Schedule

VALIDITY OF PRICES:

Prices shall remain valid for a period of 60 days from submission of the bids. UNDP shall have

the right to order goods at any time during this validity period, if required.

All costs/unit prices must be inclusive of customs, taxes and duties.
Prices should be provided in USD. UN exchange rate will be automatically applied in order to

compare the quotations received in other currencies.

ADVANCE PAYMENT:

The Financial Regulations and Rules of UNDP preclude advance payments or payments by Letters of
Credit. Such provisions will be prejudicial to its evaluation by UNDP. The normal payment terms of

UNDP are 30 days upon satisfactory completion of goods and acceptance thereof by UNDP.

Unit Price | Total Price
No Generic Specification Unit Quantity USD uUsD
Design of one page (Two sides) brochure on Gender
Responsive Budgeting (GRB) in three languages design 3
il (English, Dari, Pashto),
Printing of the designed brochures (English 200 copies, :
2 Pashto 250 and Dari 250 copies) EopEs (UL

Total Cost DAP (USD)

(*) Information on brand and model should be provided or the quotation will be rejected based on
lack of technical information.

Please sign and stamp this page




Part B: Delivery Schedule

DELIVERIES

Delivery in number of calendar days

Please confirm hereafter that the
above goods will be delivered in 2

- calendar days

after notification

weeks’ time: of order
Please confirm hereafter:
Payment terms : 30 days after receipt Validity : 60 days
Name of the Company Address of the Company

Name of Authorised
Representative

Phone number

Email address

Signature

Date
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ANNEX D - ENGLISH

Gender Responsive Budgeting (GRB) in the Afghanistan National Budget-Draft
The purpose of this brochure is to explain what is Gender Responsive Budgeting, why it is necessary, what are its objectives

and how design this approach.

Contents:

« What is gender responsive budgeting?
«  Why gender responsive budgeting?
« What are the objectives?

+ And how to design a GRB approach?

What is gender responsive budgeting?

Gender responsive budgeting (GRB) is a planning, programming and budgeting process that contributes to the
advancement of gender equality and promotion of women’s rights. The process identifies and initiates
interventions required to address gender gaps in Government policies, plans and budgets.

Gender responsive budgeting refers to the allocation of financial resources in a manner that is equally responsive to the
needs and interests of women and men. It ensures that each gender benefits equitably from services delivered through the
use of resources. It means implementing redistributive measures to prevent or alleviate prejudicial impact by reducing
existing disparities between women and men. The outcome of gender budgeting is a gender balanced distribution of
resources and benefits.

Although women are the key beneficiaries of a gender responsive budget exercise, the outcome of the exercise brings
about benefits for all. Firstly, the exercise ensures targeted budgeting. Secondly, all resources are directed at problems
identified through service feedbacks and towards clearly defined outputs and outcomes. Finally, all diverse beneficiaries
of public expenditure stand to benefit more realistically in the context of gender budgeting, with no group monopolizing

the lion’s share.

Raise awareness a ‘Make governments
understanding ountable for their
gender issues 2 t dgetary and policy
impacts of budget: “commitments.
and policies.

government budgets
and policies to promote
gender equality.

The primary aim of the GRB process is to enable line ministries and independent agencies to prioritize their programs and
development projects (stated in their ministries’s and sectoral strategies) from a gender perspective that would facilitate an
improved and efficient utilization of the financial resources for poverty reduction and empowering women and (



children??). Therefore, GRB can serve as a tool to develop a budget that covers the most vulnerable sections of the
population, prioritize activities to address their needs and allocate resources to eliminate their vulnerabilities.
What GRB is not

Gender responsive budgeting does not mean a separate budgets for women and men, nor does it mean dividing
the budget 50 % for women and 50 % for men. It also does not imply an increase in the budgetary allocation
for women. Instead, it aims to analyze any form of public expenditure, identifying the implications for and
impact on women and girls, men and boys. *

2- Why gender responsive budgeting?

This is in line with the major policy announcements of major national such as the Afghanistan National Development
Strategy (ANDS), Afghanistan’s Poverty Reduction Strategy Paper (PRSP) and the National Action Plan for Women of
Afghanistan (NAPWA) as well as the targets set for the achievement of the Millennium Development Goals (MDGs).
They underscore the need to focus on interventions that would encompass the whole population with any discrimination
based on gender, class or ethnicity and this can be efficiently and effectively achieved through GRB.

Gender Responsive Budgeting stresses upon the allocation of resources based on the Qualitative and Quantitative outputs
it imparts, thus linking it strongly to the basic concepts of program budgeting.

3- What are the objectives of GRB:

The primary objective of gender responsive budgeting is to mainstream a gender perspective into the analysis
of public expenditure, so that the different impacts on men and women, as a result of their different needs, is
considered in addition some other objectives are as below:

- Encourage the promotion of accountability and transparency in the determination of government priorities
and public spending

- Close the gap between plan which presented in budget and other documents (ANDS & NAPWA)
- Increase the access of vulnerable groups to public resources

- Mainstream a gender perspective into the analysis of public expenditure that the impact on men and
women is considered.

4. How to design a GRB approach?

While the design and evaluation of a GRB initiative is country specific, the main 5 steps® involved in designing
a gender budget, subject to the national priorities and environment, are as follows:

1. Analysis of the existing situation, identifying how the needs of women and men are being addressed in
each sector.

1 (Feridoun Sarraf, IMF working paper GRGB 2003)

2 Discussion Paper for ILO Staff, Overview of GRBI, Budlender (2002). GRB handbook, MoW&Ch, Gol, 2007

10



Assessment of the extent to which legislation, policies and programs address the issues and gaps
identified in step 1 — ANDS and the National Action Plan for Women of Afghanistan.

Assessment of the adequacy of budget allocations to implement the gender policies and programs
identified in step 2.

Monitoring of expenditure and delivery of results.

Assessment of the impact of policies and programs and the extent to which the situation identified in
step 1 has improved.

In this context, the four main ‘entry points’ for implementing a gender responsive budget in the Afghanistan
budget process are as follows:

Budget formulation stage, when ministries prepare their Budget Circular 1 (BC 1) and BC2
submissions.

Budget enactment stage, when the proposals of different ministries are being debated, altered and
approved.

Execution stage, when the approved budgets are being implemented.

Auditing & assessment stage, when budget expenditures are evaluated for effectiveness, especially
from a gender perspective.

Further information

Afghanistan National Development Strategy, Gender Equity Strategy, www.ands.org

IRoA, MoF, Directorate General Budget, Gender Responsive Budgeting Cell, Strategy Paper

IRoA, MoF, Directorate General Budget, 1390 Budget Statement, www.budgetmof.gov.af

MoF, Directorate General Budget, Revised Budget Manual and instruction for budget Circular One (BC1)
and BC 2, 1390, www.budgetmof.gov.af
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