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	REQUEST FOR QUOTATION (RFQ)



	NAME & ADDRESS OF FIRM: 

National and International Companies
	DATE: 06 March 2011


	
	REFERENCE: UNDP/UNODC /RFQ 2011-012


You are kindly requested to submit your quotation for providing the below items to UNDP Secure email address bids.af@undp.org or in a sealed and stamped envelope to the below address, not later than 13 March 2011 at 15:PM. Local time. 
	No
	Generic Description [incl. Technical specifications, quality &

 safety standards, special features required]

PR# 058-11

	    Quantity


	Unit
	Unit Cost AFA
	Total Cost AFA

	1
	Simultaneous interpretation services English to Dari and Dari to English for 65 participant for two days
(as per attached TOR as Annex I )


	2
	day
	
	

	2
	To provide Simultaneous translation equipment for 65 participant for two days 

(as per attached TOR as Annex I )


	2
	day
	
	

	     Note: The translation services will be on 15-16 March -2011 at 8:00 AM to 4:00PM                                                                                                                                       
                                                                                                                                         Total AFN
	.......................................


	CONDITIONS

	Administrative Requirements
	1. Valid company business license 
2. Company profile  

	Evaluation Criteria
	1- Compliance  with technical specification

2- Compliance  with UNDP Terms & Conditions 
3- Compliance  with UNDP Delivery terms and time
4- Price Total Unit DDU

	Delivery Term

(INCOTERMS 2000) & Place


	 FORMCHECKBOX 
 DDU      FORMCHECKBOX 
 CPT  FORMCHECKBOX 
 CIP

NOTE: Please quote prices DDU only

	
	PLACE: Tentative Place: Kabul city

	Payment Terms
	Within 30 days upon satisfactory delivery of items. ( Payment will be Afghani and for other currencies will be paid as per UN exchange rate at the date of payment.  

	Validity of Quotation
	  30 DAYS                                              FORMCHECKBOX 
60 DAYS

	Preliminary Examination -

Completeness of quotation.
	Partial bids permitted.                            √Partial bids not permitted

	Delivery Point 
	Tentative Place: Kabul city

	Delivery Time
	14-15 March-2011

	Mode of Transport
	 AIR    FORMCHECKBOX 
      
	 FORMCHECKBOX 
SEA

	
	SURFACE
	OTHERS√

	General Terms and Conditions
	See attach RFQ 

	Pre Bid Conference 
	The pre bid meeting will be on 09-March-2011 at 10:00AM UNDP PU. 

	Please state the following in your quote

	Quantity discount and early payment discount
	Shipping weight (kg) and volume (m³)

	Separate quote for estimated transportation & insurance charges
	

	List of recommended consumables and spares incl. Prices and details on local availability:

 FORMCHECKBOX 
For a one year period.                      FORMCHECKBOX 
  For a period of ……………

	Details on any warranty/guarantee conditions: N/A 

	REQUIREMENTS

	Language: All documentation, including installation and operating manuals shall be in:

 FORMCHECKBOX 
English         FORMCHECKBOX 
French  FORMCHECKBOX 
Spanish  FORMCHECKBOX 
Others

	Shah Mahmood Ghazi Watt

UNDP CO Procurement Unit
Kabul , Afghanistan 
E-MAIL ADDRESS: bids.af@undp.org
After receipt of  bids, UNDP reserves the right to request any additional information or seek clarifications from the bidder to ascertain responsiveness of offers received."




Annex I
TERMS OF REFERENCE (TOR)

Simultaneous Translation Service and Equipment for 2 Days;

15-16 March, 2011, “National Seminar for Alternatives to Imprisonment”

 in Kabul

Back ground

AFGR87: Prison Reform System – extension to the provinces, prevention, treatment and reintegration, and alternative development in Correction System in Afghanistan.

UNODC Country Office for Afghanistan is implementing project “AFGR87: Prison Reform System – extension to the provinces, prevention, treatment and reintegration, and alternative development in Correction System in Afghanistan. The mentioned project will carry out the “National Seminar for Alternatives to Imprisonment” for two days in Kabul on 15-16 March,2011 at 8:00am to 4:00pm.

Venue:         Kabul
Duration:    Two days ( 15-16- March-2011) 
Time:           08:00 AM to 04:00 PM

Guest list:   65 persons 
There will be 2 days of Seminar for 65 persons:

Simultaneous Translation Service: English to Dari and Dari to English

Equipment Needed for Simultaneous Translation Service 
Quotation required:

1. Please provide your quotation for Simultaneous Translation service and equipment on above details.

Contract person: 
Name:   Rahima Housaini

Telephone: 0796 728 134

Emails add: rahima.housaini@unodc.org
