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FOR A BETTER URBAN FUTURE
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Procurement Unit



All correspondence, each case and parcel must show the RFQ Number


	


Request for Quotation (RFQ) 

	Name &:
	Date: 24/August/2010

	Address of Firm:
	Reference: RFQ No. UN/H/LCEP/KBL/2010/149

	E-mail:
	Service: Supplying stationary for Cohurt 4, LCEP II UN-HABITAT

	Mobile No.
	Closing date: September 02, 2010, at 9:00 AM

	Alternative No.
	


Solicitation of Document for supplying stationary for UN-HABITAT, LCEP II Project

Logar and Paktia Provinces
Solicitation is hereby asked for the supplying of stationary detailed in the schedule of the requirement enclosed as Annex I respectively.

The information furnished must be examined carefully before submission of solicitation and the process to be followed:

1. The company will supply the required stationary mentioned in the schedule of the requirement enclosed as Annex I respectively.

2. The company will ensure that all stationary supplied in good condition with best quality and as per specification.

3. The company shall be responsible for all delivery and transportation to UN HABITAT offices in Logar and Paktia Provinces.
4. The payment will be released after completion and satisfactory delivery of all items to the provinces.

5. All the inspected delivery sheets should be attached with the invoices submitted for payment.
6. The bidder should have in stock and adequate supply of stationary.

7. The bidder shall indicate on the Price Quotation the unit prices, and the total prices of the items requested.

8. Price shall be quoted in Afs currency, and shall be fixed during the bidder’s performance and not subject to variation on any account.

9. Supplier qualification: Bidder must be authorized dealer. 
10. Valid business license.

11. The company should have well past performance.

12. Bids shall remain valid for one month (30) days after the date of bid opening. A bid valid for a shorter period shall be rejected by purchaser as a non-responsive one.

13. In exceptional circumstance the purchaser may request for extension of the period of validity of the bid.

14. The bids prepared in original must be received by purchaser in a sealed and stamped envelope no later September 02, 2010 at 9:00 am. Late proposal will not be considered. The bidder shall not withdraw its bid after the submission. No bid shall be modified after its submission.

15. The purchaser will award the contract to the successful bidder whose bid has been determined to be substantially responsive and the lowest evaluated bids as per UN procurement policies.

16. The purchaser reserve the right to accept or reject any bids, and to annual the bidding process and reject all at any time prior to purchase award. The purchaser thereby shall not incur liability to the affected bids or bidders or any obligation to inform the affected bidder or bidders of the grounds for its action. 

17. The requested items will be distributed to the mentioned provinces (UN HABITAT will provide you the list)

18. All interested bidders are requested to collect the sample from the office of the undersigned by August 26, 2010, at 9:00 am and submit the offer before the deadline.

Date: August 24, 2010

Dear Sir/Madam,

      You are kindly requested to submit your offer in sealed and stamped envelope to UN-HABITAT Kabul office at House # 431, street 7 Taimani, Kabul, Afghanistan, no later than September 02, 2010 at 9:00 AM.
You’re sincerely,

Ghows Amirian,

Procurement Officer

UN-HABITAT, Afghanistan
Annex I

	No
	Generic Description (incl. Technical specifications)
	Cohort 2

Quantity
	Unit Cost in Afs
	Total Price in Afs

	1
	Pencil HB 2
	25,800
	
	

	2
	eraser / rubber
	8,600
	
	

	3
	Notebook 40 sheets China
	25,800
	
	

	4
	Metal ruler 30 cm China
	8,600
	
	

	5
	Plastic folder China
	8,600
	
	

	6
	Sharpener China
	8,600
	
	

	7
	Flip chart paper Indonisia
	6,192
	
	

	8
	Ball point pen Aghan


	172
	
	

	9
	Note book 80 sheets China
	516
	
	

	10
	A4 paper BLC 80 mg
	172
	
	

	11
	Masking tape 1" Taiwan
	172
	
	

	12
	Marker Snwman Taiwan
	1,032
	
	

	13
	Blackboard duster China
	172
	
	

	14
	Chalk China
	516
	
	

	15
	Calculator Citizen 300 


	172
	
	

	
	Total Afs
	
	
	


	General Terms and Conditions

	Payment Terms
	· Within 15 working days after satisfactory delivery of services.

	Validity of Quotation
	· One month (30)

	Preliminary Examination -

Completeness of quotation.
	· Partial bids not permitted

	Delivery 
	· UN-Habit office in  Logar and Paktia Afghanistan 

	Delivery Time
	· One (1) week after approval and signature of Purchase Order the delivery should take place. 

	Penalty
	· 4 % of the total amount will be deducted for each week late delivery

	Vendor Profile
	· Vendor Profile must be attached

	Business license
	· Valid business license must be attached

	Soft copy of Material
	· 

	Please state the following in your quote

	Quantity discount and early payment discount
	Shipping weight (kg) and volume (m³)

	Separate quote for estimated transportation & insurance charges
	Not allowed (all cost should be included at unit price)

	Details on any warranty/guarantee conditions: 


If your quotations don’t match with the required technical specifications, your offer will not be considered.

	REQUIREMENTS

	Language: All documentation, including installation and operating manuals shall be in:

( English


Vendor Profile

Annex II

	                                                     CHANGES OR ADDITIONS TO VENDOR INFORMATION

                                                                    All requested information must be provided.



	PART A: GENERAL INFORMATION.

	CREATE
	MODIFY

	Vendor ID:
	
	To be completed by Procurement Section

	Vendor Name:
	

	Full Vendor Address:

City/State/Province:
	

	Country:
	

	Postal  Code:
	

	Email:
	

	Phone number:
	

	Name of pay agent if any:
	

	Full address of pay agent if any:
	

	Contact person Name:
	

	E-mail:
	

	Mobile No.
	

	PART B: BANKING INFORMATION.

	Bank Name:
	
	Branch Name and Address: (Including Country).

Currency of Account: 

	Account Number/IBAN:
	
	

	Account name (if different from Vendor Name).
	
	

	Swift Code:
	Chips UID:  (if non US Bank).
	ABA:  (for US banks Only)

	Sort Code/Transit Number/Clabe Number:
	

	Special Instruction if any:

	PART C: ROUTING INFORMATION (if applicable):

	
	Bank  1
	Bank  2

	Bank Name:
	
	

	Address:
	
	

	Swift code:
	
	

	Chips UID: (if non US Bank)
	
	

	Please provide accurate banking details and banking codes to enable the efficient transfer of fund to your accounts.

Different countries have unique codes: Example: USA 9 digit ABA, UK 6 digits sort code, Canada 5 digit Transit, Kenya 6 digits BICKE, Mexico 18 digit Clabe number, BSB for Australia, IBAN number for Europe etc..

	Requested By:
	Name
	Date
	Signature

	
	
	
	


Please forward the completed forms to:

UN-Habitat Kandahar Afghanistan

Procurement Unit:

UN-HABITAT Afghanistan: 
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